PROFESSORIAL APPOINTMENTS

DOSSIER ORDER CHECKLIST

(NO STAPLES)


1)  
Coversheet

2)  
Data Summary Pages

· Only Biographical Data (for Assistant Professors)
3)
UCLA Co-Authors

4)
Bibliography (follow bibliography guide)

· Place a line bracket on the left margin indicating items new since last review, when applicable

5)
Signed and dated Prior Certification Page (only if candidate has a current academic appointment, ie: Assistant Researcher)
6)
Self Statement (optional)

7) 
Blank After Certification Page (only if candidate has a current academic appointment, ie: Assistant Researcher)
8)  
Proposal letter from Section/Division Chair

9) 
Intramural Evaluation Letters (if applicable)

· Sample solicitation letter

· List of evaluators in alpha order

· Evaluation letters in reverse chronological order (most recent on top

10)
Extramural Evaluation Letters (if applicable)

· Sample solicitation letter

· List of evaluators in alpha order

· Indicate which list evaluator came from (Chair/Candidate/Both)

· Include a short biography of each evaluator under name

· Evaluation letters in reverse chronological order (most recent on top)

11)
Peer Evaluation Letters (if applicable)
· Sample solicitation letter

· List of evaluators in alpha order

· Evaluation letters in reverse chronological order (most recent on top)

12)
Student Evaluation Letters (if applicable)

· Sample solicitation letter

· List of evaluators in alpha order

· Evaluation letters in reverse chronological order (most recent on top)

13)
Unsolicited Evaluation Letters (if applicable)

· Sample letter sent to evaluator with Confidentiality Statement

· List of evaluators in alpha order

· Evaluation letters in reverse chronological order (most recent on top)

14)
Teaching evaluations (if applicable)
15)
Optional Material (if applicable)

16)
CV

Publications:
(if applicable)





Other Materials:
1) Inventory list of publications




1) Updated Dental License
2) Publications






2) Updated CPR Certificate
