DATE

Dean No-Hee Park

Dean’s Office

Dear Dean Park:

I am pleased to propose Dr. Candidate for (an appointment/ a merit increase/ etc.) as Continuing Lecturer, %, in the Division/Section of Division/Section under the following terms:

Period of appointment and percent of time:


Beginning date:
DATE




Percent of time:
%


Account and Fund:
Account - Fund
Teaching assignments:

(List  course and course numbers for each quarter)

Other assignment:

NOTE:

The day of the week is subject to change

Chairman’s Personal assessment:    
(Short paragraph describing Chair’s personal assessment of candidate’s teaching performance and effectiveness in Section‘s programs)

Sincerely,

Dr. Chair
Chair, Division/Section of  Division/Section 

